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  Job Posting

            Job Title:    R&D Formulation Chemist II
            Department:  Research and Development
Reports to:  R & D Manager
Hours:  FT

FLSA: Exempt 

 Posting Date:  6/16/10

   Closing Date:  Until filled
Job Purpose:  To contribute to the success of our customers by helping them to grow and save money, by formulating personal care products that fit Apex business requirements and meet or exceed customer expectations.
Job Duties and Responsibilities: This position will formulate a wide range of new innovative products in a fast paced contract manufacturing environment and will direct the work of other chemists and technicians. (Percentages = priority and approximate time focus)

1. Formulate and Reverse-engineer products, including topical OTC/RX formulations, from

    concept to finished product based on customer requests or internal marketing that 

    fit Apex business requirements and meet or exceed customer expectations.




                 40%                                                                                                                                                             




· Create the formulation of stable, personal care products, predominantly hair and skin
 care, from concept to finished product introduction. 
· Produce formulas to customer and Apex specifications.

· Produce formulas on schedule.

· Produce formulas that fit production requirements

2. Develop and maintain a formulation process that is lean, “best practices” and that 

makes Apex a leader an R&D leader in the personal care product industry.

                         30%

· Develop and execute “best practice” formulation processes.
· Conduct Process development, pilot scale up and process validation.
· Develop and execute “best practice” reverse engineering process.

· Develop relevant “production procedures” based on formula specifications.

· Write formulation guidelines that are clear and easy to follow.

· Document formulas based on Apex standards.

· Utilize and follow relevant legal requirements, regulations and product development standards.

· Interpret results of laboratory activities and assess risks involved in new products,

      and communicate findings  to sales and marketing.

· Maintain working knowledge of new raw materials and other technical advances.

· Monitor “first batch” to ensure formula meets expectations.

3. Ensure clarity in communicating product development, work product and work progress 

with both internal and external customers.        






               20%                                                                     

· In concert with Project Manager keep customers informed of formulation progress.

· Provide updates, as required, on the status of  formulation progress.

· Produce reports as directed to demonstrate efficiency of formulation process and product viability.

· Organize and catalogue formulas for future reference and use. 

· Remain up to date and current on trends in the retail market.

· Remain up to date and current on trends in formulation materials, ingredients and processes.

4.  Maintain and ensure a clean and organized lab and R&D work area
                                                   5%

· Maintain work area cleanliness

· Organize work space for optimum productivity and efficiency.

· Create work configurations that improve work flow based on product.

· Maintain inventories of ingredients and materials that are organized and cost effective.

5. Perform other work as assigned








                 5%

Direction and oversight: None

Qualification and Skill Requirements:

Prior Experience:

· This position requires 5-8 years in consumer product development, formulation or related lab work.  Experience in OTC/RX topical formulation, skin care formulation.  Process development, pilot scale up and process validation.  
Knowledge/Skill Requirements:
            The requirements listed below are representative of the knowledge, skill, and/or ability required.

· Bachelor’s degree (B. S.) or above in chemistry, chemical engineering, or related science. 

· 5 – 10 years of progressive industry experience, in R&D, in Personal Care or closely related field, developing and formulating products.    




· Demonstrated strong technical knowledge and experience in positions of successive responsibility in chemical use and formulation

· Deliberate, enthusiastic, and willing to work in a changing environment. 

· Good communication skills.

Licenses and Certifications: None 

Certifications or required class attendance: None
Work Requirement:   
This position may require significant work hours beyond the normal workday based on the demands of the business cycle, customer volume of business, and specific sales efforts underway. It requires reliable transportation. It has a moderate to high demand for tight deadlines. This position does entail work of a cyclical nature. This position will experience moderate interruption in workflow, starting and stopping for product changeovers.  It has no requirement for overnight or day travel.

Physical Requirements:

This position requires:

· Infrequent (6 to 10 hours per day) bending, pushing, pulling, climbing stairs, reaching, lifting and grasping.

· Frequent (6 to 10 hours per day) standing and walking.  

· Continuous (6 or more hours per day) talking, communicating, and repetitive hand/wrist movement.

· Sensory requirements: Good eyesight, normal hearing, and fluent in the English language.

Working Conditions:

· Indoors, seasonally hot and humid.

· Will be exposed to various fragrances or alcohol fumes which at times may be at elevated levels.

· Moving and lifting objects, sometimes 50 lbs. frequently.

Work Schedule:

This position usually works for eight (8) hours during a period of 8:00 am to 5:00 pm.  Hours of work are flexible and will fluctuate based on the needs of the business and the customers.  The job may require a maximum of 5-15 hours of work beyond the normal work schedule depending on work demands. 

Technical Competencies:

· Uses processes and technology to improve the quality and efficiency of service or production; follows processes well. 

· Can maintain and grow technical knowledge and expertise. Can be accurate, precise and pay attention to detail.  

· Has a “working” knowledge of personal computer operation. Is proficient at Microsoft Windows 2000 and Microsoft Office 2000 or higher.
· Can read and write at a high school level.
· Understands and can do basic math and algebra to create a spreadsheet report or produce a query.

· Can read and follow specifications.
